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[ruong Pai hoc Y té cong cdng ¢6 nhu cu thué bao tri phdn mém Quan ly nhin
su v&i cdu hinh k¢ thuét dap ang nhu trong phu luc dinh kém.
Don vi ndp bao gié phai dap mg dugc céc ticu chuén sau:
Pang ky kinh doanh dang nganh nghé yéu ciu.
Bén chao gid phai dap Gng da sd lugng, dic tinh k§ thuét nhu yéu cau.
Thoi han cung c¢ip theo thoa thudn hop dong
Thoi han hi¢u luc cua béo gi4 toi thiéu [a 60 ngay.
Béo gia yéu cau niém phong giri vé phong Cong nghé thong tin .
Bdo gi4 phai ¢6 chit ki va ghi rd ho tén cua ngudi ¢o trach nhiém.

Thoi han ndp bao gia cham nhét dén .X.h.g.o.... ngay 17 104 12019.
Xin moi don vi ¢ du didu kién, nang luc v
Moi ihong tin xin lién hé

7a kinh nghiém tham gia chao hang.

: Phong Cong nghé Thong tin, Truong Pai hoc Y 1é
cong cOng dé dang ki chao h{mg va tim hiéu céc thong tin can thiét khac.

Dia chi lién hé: Phong Cong nghé Thong tin

Truong Pai hoc Y t€ cong cong: SO 1A, Pudong Bac Thing, Phuong Duc
Thang, Quan Béc Tur Liém, Ha Noi

Bién thoai : 024.62662350 Fax: 024 6266 2385

Truong Dai hoc Y & Coéng Codng xin gui tdi quy don vi 101 chao tran trong va
hop téc.

pAIHOQG
YTE‘."
cONG CONG

Bui Thi Thu Ha



Ban phu luc kém theo thu moi ngay 7/1/2019

YEU CAU KY THUAT BAO TRi PHAN MEM QUAN LY NHAN SU

1. Pham vi cong viéc bao tri

STT

Module bao tri

Danh cho Administrator

Quan ly khoa hoc cong nghé

Quan Iy hop tac qudc té

Quan 1y nhan sy

Quan 1y tai san

Thong ké gid giang

Quan ly khao sat

N1 D WIDN|F

Cong thong tin khao sat danh cho cac ddi tugng khao sat

2. Noi dung cong viéc cu thé

2.1.

2.2.4.

2.2.5.

Modul danh cho Administrator

Kiém tra hé thong co so dir liéu cia phan mém quén 1y dao tao dinh ky 03 thang 1
lan dé d¢am béo tbi wu hé thong

Backup dit lidu dinh ky tudn/lan trén may chu

Backup dit liéu dot xuat khi c6 dé nghi tir nha trudong trén may chu

HO tro thay ddi phuong thirc xac thuc ngudi dung khi nha trudng thay doi hé thong
email

H& trg viéc phan loai tai khodn khi nha trudng thém/bst nhém ngudi dung méi

HO trg chinh stra 1 bao cao/nim va thém mdi 1 bao cao/nim

Cai dit lai ing dung khi nha trudng chuyén d6i may chu, ha ting (t6i da 01 lan/nam
hoac co su cé)

Stra chira céc 18i phat sinh cuia cac tinh ning nam trong modul

Modul Théng ké gid giang

Chtrc nang Dinh mirc gio gidng

Hoan thién chitc ning import/export theo mau giri kém.

HO tro chinh sira cac trudng dit 1iéu bén cong thong tin can bd cho phu hop vai cac
dir 1éu thong ké

Hoan thién bao cdo theo yéu cau

Bo sung hé s6 cho hoat dong chi tra tryc tiép

Chtrc nang hoat dong c4 nhan

Cap nhat bo loc Real time (khi chon cac truong dir 1i¢u loc, dir liu s€ hién thi khong
can phai chon nut tim kiém nhu hién tai)

Churc nang quan ly hoat dong>> Hoat dong Gidng day

Cap nhat chirc nang export lich giang: khi giang vién da nhap lich giang, hé thong
s& xuat lich trén hé théng (hién tai mac dinh xuét form nhap lich giang- chi c6 dir
lidu trang)

Chtc ning quan 1y hoat dong>> Hoat dong Hoi dong

Céap nhat bo loc theo loai hinh dao tao

Chirc ning quan Iy hoat dong>> Hoat dong Hudng dan
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- Cap nhat bd loc theo loai hinh dao tao
2.2.6. Chirc ning quan ly hoat dong>> Hoat déng Diéu phdi
- Cap nhét chtrc nang kiém tra danh sach 16p hoc phan chua diéu phéi : Cho phép cap
nhat giang vién diéu phdi tai giao dién:

Danh séch I6p hoc chira digu phéi

# M lop Ténlep Giang vién #

1 | CNVLVHYTCC11-64-FIELS08-1-18 (DB11)

CNVLVHYTCC11-8A-B4i tp céng 63ng cudi khés WLVH-1-18 (DB11)

2 | CNWLVHYTCE13 -

3 | CNVLVHYTCCH3 -

4 | CNVLVHYTCC11-58-

TB2 MANPED-1-18 (SL13)

7B2 SOCIS0-1-18 (si13)

FIELSDS-1-18-4 (PT11)

5 | CNVLVHYTCC13- 782

8 | CNWLVHYTCC13 -

TB2 POPUSD-1-18 (SL13)

CNVLVHYTCC13 -

CNVLVHYTCCA2 -

CNVLVHYTCC11-58-

CNVLVHYTCC13 -

CNVLVHYTCCA2 -

782 Nguyn I quén If v cdo i néing quén 1§ oo

782 Nhdn hos vé

782 Dén

e khie-1-18 (s113)

B8 tp céng dng cudi knda VLVH-1-18-4 (PT11)

782 Tis tudmg Hb Chi Minh-1-18 (SL13)

sé va phat tridn-1-12 (SL12)

bén-1-18 (SL13)

— Chon losi

— Chon Iosi host 35

~ Ghon Iosi host 86ng Gigu phdi — v

~Chan gidng vidn--

—Chon gidng vién-—-

~Chen gidng vidn--

~Chan gidng vidn--

—Chon gidng vién-—-

~Chen gidng vidn--

7 | CNVLVHYTCC13-7B2 PLANSO-1-18(SL13) | CNVLVHYTCC13 - 782 Ké hosch y té-1-18 (SL13) — Chon loal host G8ng dia v —Chon giing vidn— ¥
8 | CNVLVHYTCC13 - 782 FIEL604-1-18 (SL13) CNVLVHYTCC13 - 7B2 Bai tip ciing dbng 2 (VLVH)-1-18 (SL13) — Chon losi host dony v ~Chon gigng vign- ¥
] CNVLVHYTCC11-14A-FIEL508-1-18 (NBL11) CNVLVHYTCC11-14A-Bai tdp cdng ic’wg cudi khda VLVH-1-12 (Na2y -~ Chon losi host §ony v —Chon gisng vién-—- ¥
10 | CNVLVHYTCC13- 782 ENGLS02-1-18 (SL13) | CNVLVHYTCC13 - 762 Tiéng Anh 3-1-18 (SL13) ~ Chon Ioal host G8ng dia v —Chon giing vidn— ¥
11 | CNVLVHYTCC12-6B-FIELS06-1-18-4 (FT12) CNVLWHYTCC12-68-84i tip céng dang 4 (VLVH)-1-12-4 (PT12) — Chion Ioai host &t v —Chan gidng vin— ¥
12 | CNVLVHYTCC11-1A-FIELG0S-1-18 (HN) CNVLVHYTCC11-1A-Bai tip cong éang cui khos VH-1-18 (HN) — Chon lgai he v ~-Chen gigng vién-- ¥
13 | CNCQYTCC14-1A-EPIDE48-1-13 (NO1) CNCQYTCC14-1A-Dich t hoc céc bénh truyén nhidm vé khéng truyén nhidm-1-12 (NO1) — Chon losi host 88ng diSu phdi — v —Chan gisng vidn— ¥
14 | CNCQYTCC14-1A-FIELS13-1-18 (NOT) CNCQYTEC14-1A-Thye tip céng dng 3-1-12 (NO1) — Chen Iogi host dgng dieu phoi — v ~Chon gisng vin— ¥

2.2.7. Thoi khoa biéu (Lich giang duong)
- Cho phép lya chon cac toa nha can in (bang cach chon 1 hodc nhiéu toa nha)
- Cho phép thém cac hoat dong tryc tiép tir giao dién TKB (cac nit + tai cac giang
duong chua hoat dong)
- Khi muén cap nhat giang dudng>> giao dién hiéu chinh lich giang loc cic giang
duong c6 strc chtra phit hop véi 16p va con tréng)
2.2.8. 2Thoi khoa biéu (Lich giang duong)
- Cho phép hién thi thong bao méi cho giang vién dbi véi cac gop ¥ lién quan dén
hoat dong cua cac nhan do can bo quan 1y phan hoi

0% ) PningVan Ty

# Khing cé thong béo mii

7]

QKM
{50}

Xem titcd
I
- Cho phep hién thi thong bao vai can bd quan 1y cho cac phan hoi clia giang vién doi

v&i1 nhan xét cia can bo
2.2.9. Chtric nang quan 1y hoat dong>> Tong hop gio giang
- Bo sung form bao céo chi tra tryc tiép theo Quy dinh gid giang nam 2019
2.3.  ModulQuan ly khoa hoc cong nghé
2.3.1. Phan tinh gio> NCKH
a. _Pbi voi phan admin
- Kiém tra lai cong thirc tinh diém cua tit ca cac san pham tinh gio NCKH hién nay
(Cung cp lai cong thirc dang c6 dé phong NCKH kiém tra va check lai)

s

I
—L'J!ﬂ
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2.3.2.

Pé md phan bd sung cac hé sd gid cho ting san pham vi gio ¢ thé thay d01 qua
tung ndm, admin s&€ chu dong thay d6i khi nha trudng cap nhat hodc tit 1 sb chirc
ning néu nim d6 khong ap dung.

Thém chirc nang “ghi chi” bén canh ndi dung “Xac minh san pham c6 dugc tinh
gio hay khong va phan hdi cia cic giang vién

Xem lai phan tim kiém san pham, dé tim kiém theo nim hoc.

Khi in danh sach bang diém theo nam thi phai hién ra theo nam chinh xac. Vi dy in
bang diém nim hoc 2017-2018 ctia gv A thi tén file lai 1a ndm hoc 2016-2017, admin
lai phai stra cua tung nguoi.

In danh sach cac san pham can phai hién ca ndm, ca ma san pham dé loc néu tring.
Dbi voi phan nhap liéu cia giang vién

Trong qua trinh nhap, giang vién thuong xuyén khong nhap dugce vi khong hién ra
cac muc dé lya chon. viéc nhap 2 thanh vién tham gia nghién ctru nhung dé tai lai
chi hién vao san pham cua 1 nguoi, 1 ngudi con lai khong thay hién danh muc dé
tai ma lai phai nhap lan thi 2. Hodc danh myc thanh vién tham gia nhap trén 8 ngudi
thi khong thé add thém duogc.

Véi Phiéu ké khai thue hién dé tai NCKH: Thém chirc nang/ trudng dé khi nhap
thoi gian bat dau va két thuc thi ty xudt ra 1a dang thyc hién, xin gia han hay da két
thiic (c6 thé thém 1 6 kiém). Néu dé tai 1a dang thue hién, thém truong di giai ngan
dugc bao nhiéu va % giai ngan dugc va c6 ding tién d6 hay khong — Thém chirc
nang thoi gian bao céo va link chirc ning nay véi quan tri (thuc hién nhic qua e-
mail) dé nhic cac bao céo vién béo cao dinh ky.

Thém trudng Qudc gia clia nha tai tro' dé tién thong ké nguon tai trg tir dau

Véi Ké khai bai bdo trong nuée va quoc té: Nén thiét ké dé c6 thé hién thi duoc
khi chi can 1 thanh vién trong bai bao ké khai (giam tai nhap liéu va giam duplicate
trén hé thong)

Xem lai muc up minh chting, cho 1a muc yéu cau bat budc. va ghi rd néu nhiéu file
dé nghi up file dudi .rar

D6i v6i giang vién nhap phén dé tai, dé cho thanh vién tham gia nghién ctru 1a khong
gidi han, hién nay nhap nhiéu hon 8 1a khong hién ra danh sach.

Khi tim kiém ciing phai hién ma san pham

Phan 1y lich khoa hoc

Vi dé tai nhap méi tir ¥ tuong dén dé cuong, dé tai co chay vao Iy lich tinh gid cho
ting nguoi ko, c6 can phan bo lai gid khong?

Phan Quan Iy

Kiém tra lai phan tim kiém va bao cao theo cac truong yéu cau, luu y 1 s6 bao cao:

1.
2.

3.

o

Bao cao s6 glo NCKH tung glang vién

Béo c4o tong sb bai bao quoc té: Bao cdo sb bai bao 1a tac gia dirg dau tén, bai bao
lién hé va ding cudi, tham gia

B4o céo tong sd bai bao trong nude va danh sach theo nim hoc, theo niam tai chinh.
Thém churc nang save/ xuét ra file excel theo céac truong minh lya chon dé tién cho
viéc thong ké

Lam sach lai dir liéu

In danh sach, bao cao cac san phém can phai hi¢n cd ndm, cd ma san phrflm dé loc
néu tring.

Can tim kiém san pham theo nim tai chinh, theo nim hoc.



2.4.
24.1.

2.4.2.

2.4.3.

2.4.4.

2.5.

Modul Hop tac quéc té

M&i quan hé hop tac quéc té:

1. Thoi gian bt dau va két thac khong sort duge theo thdi gian

2. Céac qudc gia/chau luc chua du va dung

Nhap thong tin doan vao:

1. Trén trang chi can c6 thém thanh céng cu Ngay vao - Ngay ra - Muc dich gidng
muc "Doan ra" cho dé nhin va d& tim kiém.

2. O phan Chéu lyc va quoc tich khong khop nhau, can tach ra rd rang quéc tich ndo
di v6i chau luc nao dé de tim, ngoai ra ¢4 1 s6 qudc tich khéng cé.

3. File dinh kém khi mudn gén tai liéu 1én thi khong nhan file anh, chi nhan file pdf
vi vay gip khé khin néu nhu mudn tai ho chiéu coia khach 1én trong TH khach gui
file anh (b6 xung cho phép upload ca file anh).

4. Két qua hop tac:

Nhéap thong tin doan ra:

1. Bon vi cong tac bi 16i, khong chon dugc noi cong tac

2. Chuyén muc Qudc tich thanh Quéc gia

3. Quéc gia + Chau luc chua du va dung, khong chon loc duoc

Danh sach danh myc Noi dang tai:

Hién tai khong thém méi duoc cac noi dang tai méi, can bd xung.

Modul Quén 1y nhén sy

a. Hd tro diéu chuyén cac trudng hop da nghi huu, nghi viée sang 1 myc 1a Nghi huu,
nghi viéc: (Hién tai nhan su da nghi huu, nghi viéc van nam trong danh sach chung, kho
khin trong cong tac thong ké, quan 1y).

b. Tao muc Cham cdng, bio cac ché dd nghi.

c. Tao muc Bao di cong tac: Theo quy trinh: Ca nhan di cong tac Ké khai thong tin theo
biéu miu = Lanh dao khoa/phong xac nhan = Phong T6 chtic can bd tiép nhan thong tin
va thong keé)

d. Tao muc B4o ving sw kién: Theo quy trinh: P. TCCB s& update céc su kién va thong
tin ¢0 lién quan = ¢4 nhan nghi sy kién (ly do chinh dang) vao su kién do va lua chon ké
khai cac thong tin theo mau = Lanh dao Khoa/phong xac nhan = Phong T chitc can bd
tiép nhan thong tin va thong ké).

PHONG CONG NGHE THONG TIN

Triéu Quoc Vinh
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